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On-Line 
Vehicle Inventory and

Route Report

Arizona Department of 
Education

Shirley Willis 
602 542-8245
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To access vehicle inventory you must 
have a common logon
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Need a common logon?
Contact your District’s Entity 
Administrator

Superintendent
Business Manager

Request Login for Vehicle Inventory
User name and Password emailed to user
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Internet 

View School Finance Web Page 
http://www.ade.az.gov/schoolfinance/

Feature
Bulletin Board

Visit District Report Page
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To access: www.ade.az.gov/schoolfinance

Access common logon
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To access home page 
click here
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Click Common 
Logon
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Click on the 
program you 
want to work 
on.
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Click Show 
Schools to view 
District Link



11/14/2002

Click District Link

Click District Link
Make sure you are in 
the correct year
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Click edit 
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Scroll Down to 
view Meter 
Information

Scroll down to 
view meter 
information

Must have VIN 
number
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Enter Ending 
Odometer
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Click to go to 
Next Vehicle
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Enter Ending Meter
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Click Add Meter

To add new meter click 
here.

Fill in new meter 
information 
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Click Add Vehicle 
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Enter New  
Vehicle 

Information

Enter New 
Vehicle 
Information
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Click Add Vehicle
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Only a new 
vehicle can be 
deleted
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Click here for detail
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Click to print
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Click Pending 
Submissions to 
submit data 
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Correct Highlighted 
Vehicle and return to 
Pending Submission
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Add Ending 
Odometer
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Click Save and Exit
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Click
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Click on Reports and then Sais 
Reports and Data
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Click to view 
reports
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Select your district
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Make sure year is 
correct

Check Edit/Update Reports
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Available Report
Tran 02-1 Vehicle Inventory Edit Update
Tran 03-1 Vehicle Inventory Report
Tran 40-1 Transportation Comparative 
Miles
Tran 52-1 Transportation Route Edit
Tran 55-1 Transportation Route Report 
per District
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Only miles used to transport students to and from school
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Where to get more 
information

Regional Training Center
Great resource for all your computer questions

Common Logon
Accessing On-Line Vehicle Inventory

Internet
Viewing Reports

Microsoft Office products

Visit School Finance’s Web site
www.ade.state.az.us\schoolfinance
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Click on links for user manualClick on links and then 
Vehicle Inventory User 
Manual 
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